


1.  OOmue moJioxkeHus1

Hacrosimee Ilonoxkenne o mopsiake 0OpaOOTKM NEPCOHATIBHBIX JITaHHBIX
(nanee - Ilonoxenue) B MY IO HJAT (manee — Yupexiaenue) pa3paboTraHo B
cootrBeTcTBUM ¢ TpynoBeim koxexcoM Poccuiickoit ®@enepannn, KoHcTurynuei
Poccuiickont ®enepanuu, ['paxaganckum koxekcoM Poccuiickon @Penepaunuu,
®enepanbHbiM 3akoHOM OT 27 wutonst 2006 r. Neld9-d3 «OO6 wuHdopmanuwy,
MH(OPMAIIMOHHBIX TEXHOJOTUAX MU O 3amure uHpopmauun», DenepalbHbIM
3akoHOM OT 27 wmronsg 2006 1. Nel52-®3 «O mnepcoHanbHBIX TaHHBIXY,
[lonoxennem 06 obOecrneueHUH O€30MACHOCTH MEPCOHANBHBIX JAHHBIX MPU UX
oOpaboTke B HMH(OPMAIMOHHBIX  CHCTEMaxX  MEPCOHAIbHBIX  JAHHBIX,
yTBep)kaeHHbIM [locranoBnenuem IlpaBurenscrBa Poccuiickonn ®Penepanuu oT
01.11.2012 r. Ne1119, [Nonoxenuem 00 0coOeHHOCTIX 00paOOTKH MEPCOHATBHBIX
JAHHBIX, OCYUIECTBJIsEMOl 0e3 HCMONb30BaHUS CPEJACTB aBTOMATU3AIIMH,
yTBep)KaeHHbIM [locranoBnenuem IlpasurensctBa Poccuiickon depepauuu ot
15.09.2008 r. Ne687, IlpaBmiamu BHYTPEHHErO0 TPYIOBOTO pacHopsiaka
YUPEXKICHUS U OTPEEsieT MOPSA0K MOIydeHHs], yueTa, 00pabOTKH, HAKOTUICHHUS
U XpaHEHUs IePCOHATBHBIX JaHHBIX.

Lens pazpabotku Ilomoxkenuss — ompeneneHue mnopsaka o00pabOTKH
NEPCOHATBHBIX JIAHHBIX pPA0OTHUKOB YUYPEXKIEHUS U HMHBIX CYOBEKTOB
NEPCOHATIBHBIX JaHHBIX, MEPCOHATbHBIC JaHHBIE KOTOPBIX MOJIEekKaT 00paboTKe,
Ha OCHOBaHMHU TOJIHOMOYMM omeparopa; oOecliedyeHUe 3alluThl MpaB U CBOOOA
YelloBeKa W TpaxKJIaHWHA, B T. 4. paOOTHHUKA YUpeKIEHUs, Mpu oO0paboTKe ero
NEPCOHANBHBIX JAHHBIX, B TOM YHCJI€ 3alllUTHl MpPaB HA HENPUKOCHOBEHHOCTH
YaCTHOM JKM3HM, JMYHYH0O U CEMEHWHYI TailHy, a TakKKe YCTaHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HUMEKIIHNX JOCTYIl K TE€PCOHAIBHBIM
JAHHBIM, 3a HEBBINIOJHECHHE TPEeOOBAaHMM HOPM, PETryJHUPYIOMUX O0O0pabOTKy H
3alMUTY EPCOHAIbHBIX TAHHBIX.

1.1. Tlopsinok BBOAA B AeiicTBUE U W3MeHEHUs [lonoxxeHus

Hacrosmee IlomokeHne W HM3MEHEHHS K HEMY  YTBEPKIAKOTCS
PYKOBOJIUTEJIEM YUPEKICHUS M BBOJSATCS MPHUKa30M. Bce pabOTHUKYU yUupekIeHus
JIOJDKHBI  OBITh  O3HaKoMJIeHbI ¢ [loo)keHHeM U U3MEHEHUSIMH K HEMY
(ITpunoxkenue Nel).

1.2. OcHOBHBIE IOHATHUS U COCTaB MEPCOHABHBIX JAHHBIX PAOOTHUKOB

g nenent Hactosimero [looxkeHns: KCOMB3YIOTCA CIEAYIONINE OCHOBHBIE
MOHSTHS:

- IEpCOHAJIbHBIC JaHHbIE paOOTHUKA — J00as nH(OpMalKs, OTHOCAIIAsCS K
ONPEJECICHHOMY WM ONpEIeIsieMOMY HAa OCHOBAaHMM TakoW HMH(pOpMaLMU
pabOTHHKY, B TOM YHUCIIE €ro (pamMuiIus, UMs, OTYECTBO, T'OJI, MECSI, 1aTa U MECTO
pOXIEHUs, aJpec, CEMEHHOE, COLMAIBHOE, WMYIIECTBEHHOE IIOJIOKEHUE,
oOpa3zoBanue, mpodeccus, mOXOAwpl, Japyras uHbOpMaIMsa, HeoOXoauMas
paboTOAATENIO B CBSI3U C TPYAOBBIMH OTHOIICHUSIMU;

- 00paboTKa MepCOHANBHBIX JAHHBIX — COOp, CUCTEMAaTH3alis, HaKOIIJICHHE,
XpaHEHHE, YTOUHEHHE (oOHOBIICHUE, U3MEHEHUE), WCIIOJIb30BAHUE,
pacnpocTpaHeHrue (B TOM 4YHCIE Iiepenaada), oOe3uyuBaHue, OJOKHMpPOBaHUE,
YHUUTOXEHUE TIEPCOHATBHBIX JaHHBIX PA0OTHUKOB Y UpEKICHUS;



- KOH()MICHIMATLHOCTh TEPCOHATBHBIX JAHHBIX — OO0s3aTEIBHOE IS
COOIO/IEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIlA, IONMYYHBIIETO IOCTYN K
MEPCOHALHBIM  JaHHBIM  PaOOTHUKOB, TpeOOBaHWME HE JOMyCKaTh WX
pacnpocTpaHeHus 06e3 coriacusi pabOTHUKA WM WHOTO 3aKOHHOTO OCHOBAHMS;

- pacmpocTpaHEHUE TIEPCOHATBHBIX JAaHHBIX — JACHCTBUS, HAIpaBICHHBIC Ha
nepeaady TMepCOHATBHBIX JAaHHBIX PAOOTHUKOB OIPEACICHHOMY KPYry JIHII
(mepenavya TMEpPCOHANBHBIX JAHHBIX) WM HAa O3HAKOMJICHHE C TEPCOHATLHBIMH
JAHHBIMH HEOTPAaHWYCHHOTO Kpyra JHIl, B TOM 4YHCJIe OOHApOJOBaHHE
MEPCOHATLHBIX JaHHBIX PaOOTHUKOB B CPEICTBaX MacCOBOH HH(OpMAaIUH,
pasMelnieHne B WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WU
NPEIOCTaBICHUE JOCTYIa K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKHM-JTHOO
WHBIM CIIOCOO0M;

- HWCIIOJIb30BAaHUE TEPCOHANIBHBIX JAHHBIX — JCHCTBUSA (Omepanuu) C
NIEPCOHATBHBIMHM JTAHHBIMH, COBEPIIAEMbIC JOKHOCTHBIM JIUIIOM YUYPESKICHHUS B
NEJSIX MPUHATHS PEIICHUN WIIM COBEPIICHUS WHBIX JACHCTBUH, IMOPOMKTAFOIINX
IOPUIMYECKUE TIOCIEJACTBUS B OTHOIICHUH PAOOTHUKOB JMOO WHBIM 00pa3oM
3aTparvBarolIuX MX MpaBa U CBOOOIbI MJTU TIpaBa U CBOOOBI APYTHX JIUIL;

- OJIOKMpPOBaHUE TIEPCOHATBHBIX JTAHHBIX — BPEMEHHOE MPEKpaIieHue coopa,
CUCTEMaTH3alli1, HAaKOTUICHHUS, HCIIOIb30BaHUS, PACTIPOCTPAHCHUS MTEPCOHAIBHBIX
JAHHBIX pa0OTHUKOB, B TOM YHCJIE UX MEpEavH;

- YHUYTOXXCHHUE TICPCOHAILHBIX JAHHBIX — JIEHCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHWE  IEPCOHANBHBIX  JIaHHBIX B
MHPOPMAITMOHHOH cHCTEME TIEPCOHABHBIX JaHHBIX PAOOTHUKOB HITU B PE3yJIbTaTe
KOTOPBIX YHHYTOXKAIOTCSA MaTepuajibHble HOCHUTEIH TEPCOHAIBHBIX JTaHHBIX
PabOTHUKOB;

- 00e3NMMYMBaHME TIEPCOHANBHBIX JAHHBIX — JICUCTBUS, B pE3yJbTaTe
KOTOPBIX HEBO3MOXXHO OIPEACTUTh MPUHAIICKHOCTh IMEPCOHAIBHBIX JTaHHBIX
KOHKPETHOMY Pa0OTHUKY:;

- 001IeIOCTYITHBIC TIEPCOHATBHBIC JAHHBIC — IEPCOHATBHBIC JAHHBIC, TOCTYII
HEOTPaHWYCHHOTO Kpyra JIMIl K KOTOPBIM IPEIOCTaBJICH C COTJIacusi pabOTHHKA
WIM Ha KOTOpPhIE B COOTBETCTBMM C (enepaibHbIMH 3aKOHAMH  HE
pacrpocTpaHsIeTcss TpeOoBaHUE COOIIOICHNS KOH(DHUICHITNATBLHOCTH;

- nuH(opmarus — cBeAeHUs (COOOIIECHUS, TaHHBIC) HE3aBUCUMO OT (hOPMBI UX
MPEICTaBICHNUS;

- IOKyMEHTUpOBaHHasi HHPopMaIus — 3aUKCUPOBAHHAS HA MaTEPUATTLHOM
HOCHUTENIE  IyTeM  JOKyMEHTHUPOBaHHMsS  WH(MOpMamusi ¢  PEKBU3UTAMH,
MO3BOJISIIONIIMMU ~ OTIPEJICNTh TaKyld HWH(POPMAIUIO WIH €€ MaTepHaTbHBIHI
HOCHTEITb.

B cocraB mepcoHanmbHBIX JAHHBIX PAOOTHUKOB YUPEKIACHHUS BXOJIST
JOKYMEHTHI, CcojeprKaniue WH(pOpMaIyio O MacCMOPTHHIX JaHHBIX, 00pa30BaHUM,
OTHOIICHUH K BOMHCKOW 00S3aHHOCTH, CEMEHHOM ITOJIOKEHUHN, MECTE KUTEIHCTBA,
COCTOSTHUY 3JI0POBBS, a TAKXKE O MPEABIAYIINX MECTaX UX paOOTHI.



2. KoMIuieke 10KyMEHTOB, CONIPOBOXKAAIOIIMIA Npouecc 0(popMIIeHH S
TPY/AOBBIX OTHOLIEHUI pAa00OTHUKA B yUpe:KIeHUHU NPH ero npuemMe, nepeBoje
U YBOJIbHEHNH.

WNudopmanus, npeacrasigemas paOOTHUKOM MPU MOCTYIJIEHUU Ha padoTy B
yUpEeXKIECHHE, JOJDKHA HUMETh JOKyMeHTalnbHylo ¢Gopmy. Ilpu 3akirodeHuu
TPYZIOBOI'O JIOTOBOPAa B COOTBETCTBUU €O CT. 65 TpymoBoro koxekca Poccuiickoit
denepanuu U0, MOCTYMAOIIEE HA PabOTy, MPEABIBISIET pad0TOIATENIO:

- MAcmopT WM HMHOM JOKYMEHT, YJIOCTOBEPSIONIMI JHUYHOCTb, a TaKkKe
KOIIMU CBUJETENIBCTB O TOCYJApPCTBEHHON pPErucTpaluyd AakTOB TI'pakIaHCKOTO
COCTOSIHUS;

- TPYOBYIO KHIXKKY, 32 UCKIIFOUEHHUEM CIIy4aeB, KOrja TPYAOBOW JOTOBOP
3aKJIIOYAETCs] BIEpBbIE WM PaOOTHUK IMOCTyMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTEIIbCTBA, JINOO TPY/I0Basi KHIKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTPaTOi WM MO APYTUM MIPUUYUHAM;

- CTPaxXOBOE CBUAETENILCTBO TOCYAAPCTBEHHOI'O MEHCHUOHHOTO CTPaXOBaHMS,
CTPaxoBOM MEIUIMHCKUI TOJUC O0053aTENBHOIO MEIUIIMHCKOTO CTPaXxOBaHUS
rpaXk/JIaH;

- JIOKYMEHThl BOMHCKOTO Yy4yeTa — JUIsi BOEHHOOOS3aHHBIX U JIHII,
NOJIIKAIIUX BOMHCKOMY YUETY;

- JIOKyMEHTBI 00 00pa3oBaHuM, MPO(PECCHOHATHFHON MEepPenoiroToBKe,
MOBBIIIEHUY KBATU(PUKAIINH, CTAXKUPOBKU, IPUCBOECHUN YUEHOU CTENEHU, YIEHOTO
3BaHM (€CJIM TAKOBBIE UMEIOTCS );

- CBHUJIETEJILCTBO O MOCTAHOBKE Ha Y4ET B HAJIOrOBOM OpraHe (hU3UYECKOTro
JIAIIA 110 MECTY KUTEIbCTBA Ha TeppuTopun Poccuiickoit denepannu.

[Ipu odopmiiennn pabOTHUKA B YUYPEKIECHUU JIMIIOM, Ha3HAYEHHBIM
IPUKA30M JUPEKTOpPa YUPEKJCHUS OTBETCTBEHHBIM 3a 00pa0OTKYy MepCOHATBHBIX
JAHHBIX, 3anoHAOTCS yHUGUIMpoBaHHbIe Gopmbl T-1 n T-2 «JInunas kaprouka
pabOTHUKA», B KOTOPOM OTpakarOTCs CIICIYIONIUE aHKETHhIE M Ouorpaduyeckue
JaHHBIE PAaOOTHHKA:

- obmue ceeaeHus (®.M.0O. paboTHuKa, AaTa POKIECHUS, MECTO POXKICHUS,
IpaXJIaHCTBO, OOpa3oBaHHWe, Mpodeccusi, CTaK paboThl, COCTOSHHE B Opaxe,
MacIOPTHBIE TaHHBIC);

- CBEJICHHS O BOMHCKOM YyYeTe;

- TaHHBIE O TIpHEeMe Ha padoTy;

B nanpHelinem B IMYHYIO KAPTOUKY BHOCSITCA:

- CBEJICHUI O TIEPEBOAX Ha IPYTylo paboTy;

- CBEJICHUS 00 aTTeCTaIuH;

- CBEJICHUS O TIOBBINICHUY KBATH(PUKAIINH;

- CBEJIEHH 0 IPO(eCCHOHATBHON EPENOATrOTOBKE;

- CBeICHUs 0 Harpaaax (MOOILIPEHUX ), TOYETHBIX 3BAHUSAX;

- CBeJIeHUs1 00 OTITyCKax;

- CBEICHUS O COI[MATIbHBIX FapaHTHUSX;

- CBEJICHUSI O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

B yupexaeHun co3maroTcs U XPaHATCS CIEAYIOLIME TPYMHIbl JOKYMEHTOB,
coj/ieprKalllie JaHHbIe 0 PAOOTHUKAX B €AMHUYHOM WJIM CBOJHOM BHUJIE:



- JIOKYMEHTBI, COJEp’)Kallue MEpPCOHAIbHbIE JaHHble pPAOOTHUKOB
(KOMIUIEKCBHI JTOKYMEHTOB, COIPOBOXKIAIOLIUE Mpolecc OPOPMIIEHUS TPYIOBBIX
OTHOIICHUH TP TIpUEMe Ha paboTy, IepEeBOJIC, YBOJIbHCHUN);

- KOMILIEKC MaTepUajoB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO;

- IPOBEICHHIO coOeceI0BaHUM C KaHIUJATOM Ha JTOJKHOCTD;

- MMOJJTMHHUKY ¥ KOTIUH TIPUKA30B T10 JINYHOMY COCTaBY;

- TUYHBIC JIeJIa U TPYJAOBBIC KHIKKH PaOOTHUKOB;

- Iena, coAeprKallue OCHOBaHUA K MPUKa3y MO JUYHOMY COCTAaBY;

- Iefa, coAeprKaliie MaTepruaisl aTTecTauu pabOTHUKOB;

- CIIy>KeOHBIX pacciieJOBaHuM;

- CIpaBOYHO-WH(DOPMAIMOHHBIM OaHK JAaHHBIX 1O MEepcoHaTy (KapTOTEKH,
KYpHaJbl);

- KOIIMHM OTYETOB, HAMPABISIEMBIX B TOCYJAaPCTBCHHBIC OPraHbl CTATHCTHKH,
HAJIOTOBBIC WHCICKIIMM, BBIIICCTOSANIAE OpraHbl  YIPABJICHHS ©  JIPYTHE
YUPEXKICHHUS );

- JIOKYMEHTHI TI0 TUIAHHPOBAHUIO, YYETYy, aHAJIW3y M OTYCTHOCTH B YacCTH
paboThI C IEPCOHAIOM YUPEKIACHHUS.

3. Coop, 00padoTKa, 3a1IIMTA MEPCOHAIbHBIX JAHHBIX, TOPSAI0K
00paldoOTKH M XpaHEHHS NMEePCOHAIBHBIX TaHHBIX

3.1. TTopsmoK TOJTYYCHHSI IEPCOHAITBHBIX JTaHHBIX.

Bce mnepconanbHbie gaHHBIE paOOTHUKA YUYPEKIEHUS pabOTOATENb
nojiyyaeT y Hero camoro. Ecnu mepcoHanbHBIE J1aHHbIE PaOOTHUKA BO3MOXKHO
MOJIYYUTh TOJIBKO Y TPEThEe CTOPOHBI, TO paOOTHHUK JOHKEH OBITh YBEIOMIIEH 00
ATOM 3apaHee M OT HEro JOJKHO OBbITh MOJYYEeHO NHCHhMEHHOE CorjacHe.
JlomKHOCTHOE JUIIO PaboToAATENs TOJKHO COOOIIUTh PaOOTHUKY YUPEXKICHUS O
HeNsIX, MPEANojaraéMblXx HCTOYHHMKAX M CHOCO0ax TMOJy4YeHUs IMEepCOHAIBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOICKANTUX MMOTYyUYECHUIO IEPCOHABHBIX TAHHBIX U
TIOCIIEJICTBUSAX OTKa3a pabOTHUKA IaTh MUCHMEHHOE COTJIache Ha MX MOJyYCHHE.

PabGoromatens He mMeeT mpapa TMoJiydaTh M oOpadaThIBaTh MEPCOHAJIBHBIC
JaHHBbIE pa0OTHHUKA YUPEXKJICHUS O €r0 PacoOBOM, HAIIMOHATHHOW MPUHAJIC)KHOCTH,
MOJINTUYECKUX  B3TIAJAX, PEIUTHO3HBIX WM  (QWIOCOPCKUX  YOSKIECHUSX,
COCTOSIHUY 3/I0POBbs, HHTUMHOM XKU3HH. B cilydasx, HEMOCPEICTBEHHO CBSI3aHHBIX
C BOIPOCAMH TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUU cO CT. 24 KoHcTuTynuu
Poccuiickoit @enepanuu paboToaarens BpaBe MoxydaTh U 00pabaThiBaTh JaHHBIC
0 YaCTHOM >KM3HH paOOTHHUKA TOJIBKO C €r0 MUCHMEHHOTO COTJIACHSL.

[IpenocTaBnenue couckareneM JODKHOCTA TIEPCOHANBHBIX JTAHHBIX O
3aKJIIOYEHHS] TPYIAOBOTO JOroBopa (pe3tome W T.I. MH(OpMAlMUHM) CUUTAETCS, B
cootBeTcTBUM ¢ ['paxxnanckum Konekcom Poccuiickoit ®@enepauun (ct. 158),
MOJTYATMBBIM COTJIACHEM (KOHKITIOJEHTHBIM JICHCTBHEM ), TIOJPA3yMEBAET COTIacHe
cyObekTa Ha 00pabOTKYy €ro MEepPCOHANbHBIX JaHHBIX M HE TpeOyeT HaIU4Yus
JIOTIOTHUTEIIBHOTO MMMCHhMEHHOTO COTJIACHS.

3.2. Iopsimox 00pabOTKH, Iepeaun U XPaHCHHSI TICPCOHATBHBIX TAHHBIX

O6paboTka yKa3aHHBIX IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB pab0OTOIaTENIEM
BO3MOXHa TOJBKO C MHUCBMEHHOTO WX corjacus Jubo 0e3 uX corjacus B
CIEIYIONINX CITyJasiX:



1) cyOBeKT nmepcoHadbHBIX JTAHHBIX Jaj cOorjlacue B MUChbMEHHOU (popMe Ha
00paboTKy CBOMX MEPCOHAIBHBIX JAHHBIX;

2) nepcoHalbHbIC JJAHHBIE SBIISIIOTCSA OOIIEAOCTYITHBIMU;

3) mepcoHaJbHBIE JAHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0POBbS CYOBEKTa
MEePCOHAIBHBIX JaHHBIX M WX 00paboTka HEOOXOaWMa JJIsl 3alllUThl €T0 >KU3HH,
3I0POBBSI WJIM MHBIX XU3HEHHO Ba)KHBIX MHTEPECOB JIMOO KU3HU, 3J0POBbS WU
WHBIX JKU3HEHHO BaXXHBIX HMHTEPECOB JPYTUX JIUI, W TOJy4eHUE COrjacus
cyOBbeKTa MepCOHaTBHBIX IAHHBIX HEBO3MOYKHO;

4) o0paboTKa TEpPCOHANBHBIX JaHHBIX OCYIIECTBISAECTCS B MEIUKO-
npoPUIAKTUUECKUX 1ENsAX, B LENAX YCTAHOBJICHUS MEIUIIMHCKOIO JUarHosa,
OKa3aHUs MEIUIMHCKUX U MEIUKO-COLMANBHBIX YCIYyT TIPU YCJIOBUHU, YTO
00paboTKa MEePCOHANBHBIX JaHHBIX OCYIIECTBISETCS JIMIIOM, MpOodecCuoHaIbHO
3aHUMAIOIIUMCSI MEIUIIMHCKON JEATEeIbHOCThIO U 00SI3aHHBIM B COOTBETCTBHH C
3aKoHOJaTeNnbcTBOM Poccuiickoit denepanuu coxpaHsTh BpauyeOHYIO TaliHYy;

5) oOpaboTka  MEPCOHANBHBIX  JAHHBIX  YICHOB  (YYaCTHUKOB)
00IIeCTBEHHOTO OOBEIUHEHUSI WU PETUTHO3HON OpraHU3aIliu OCYIIECTBISCTCS
COOTBETCTBYIOIIUMHU  OOIIECTBEHHBIM  OOBEJWHEHUEM WM  PEIIMTHO3HOU
opraHu3aiuen, JeWCTBYIOIIUMU B COOTBETCTBUM C  3aKOHOJATEIIHCTBOM
Poccuiickoit ®@enepauuu, A1 JOCTHKEHHUS 3aKOHHBIX LIEJIEH, MPEAYCMOTPEHHBIX
UX YIPEIUTEIbHBIMU JOKYMEHTAMHU, MPU YCIOBUU, YTO TIEPCOHAIBHBIC JAHHBIE HE
OyaoyT pacrpocTpaHATbca 0e3 corjiacus B THUCbMEHHOM (opme CcyObeKToB
NEPCOHATBHBIX JaHHBIX;

6) o00paboTka TEpPCOHANBHBIX JIAHHBIX HEO0XOJuMa B CBSI3H C
OCYIIECTBJICHHEM MPABOCYAUS;

7) 00paboTKa MEepPCOHANBHBIX JTAHHBIX OCYIIECTBISETCS B COOTBETCTBUH C
3aKOHOJATENIbCTBOM Poccuiickoit denepaniuu 0 0€30MacHOCTH, 00 ONEpPaTUBHO-
PO3BICKHOM IESITETLHOCTH, a TAKKE B COOTBETCTBUU C YTOJIOBHO-UCIIOIHUTEIBHBIM
3aKOHOIaTEIHLCTBOM Poccuniickoi depnepanum. PabGoronarens BIIPaBe
o0pabaThIBaTh MEPCOHANBHBIC JaHHBIC PAOOTHUKOB TOJBKO C MX MHCHBMEHHOTO
cornacus (Ilpuaokenue Ne2).

[Tucemennoe cormacue pabOTHMKA Ha OOpPabOTKY CBOMX MEPCOHATBHBIX
JAHHBIX JIOJDKHO BKJTIOYATh B CEOS:

- amunHro, UMs, OTYECTBO, ATPEC CYOBEKTa MEPCOHATBHBIX TAHHBIX, HOMEP
OCHOBHOTO JOKYMEHTA, YJIOCTOBEPSIOIIErO0 €ro JIMYHOCTh, CBEICHUS O JaTe
BBIJJaYM YKA3aHHOTO JOKYMEHTA U BBIJIaBIIEM €r0 OpPraHe;

- HauMeHoBaHue ((daMminio, HUMs, OTYECTBO) U aApec OIeparTopa,
MOJTYYAOIIETO COTJIACHE CYOhEKTa IEPCOHATFHBIX JaHHBIX;

- 11e7Tb 00pabOTKY MEPCOHANBHBIX TAHHBIX;

- TEepPEYCHb TMEePCOHAIBHBIX JIAHHBIX, HAa O0O0pabOTKYy KOTOPBIX JaeTCs
corjlacue cyObeKTa MepCOHaNbHBIX JaHHBIX;

- MepeueHb JEUCTBUU C TMEpPCOHAIbHBIMU JIaHHBIMH, HAa COBEPILICHHE
KOTOPBIX JlaeTcsl coryiacue, oOllee OMHCaHUE MCIOJb3YEMbIX OIEepPaTopoM
croco00B 00pabOTKU MEPCOHATBHBIX JIAHHBIX;

- CpPOK, B TE€UEHHE KOTOPOro JEWUCTBYET COIJIACHE, a TaKKe MOPSIOK €ro
OT3bIBA.



Cornacue paboTHHKA HE TPEOYyeTCs B CASAYIONIUX CIydasx:

- 00paboTka TEpPCOHAIBHBIX JIAHHBIX OCYIIECTBISAECTCS HAa OCHOBAaHHUU
(enepanbHOr0 3aKOHa, YCTAHABIMBAIOIIETO €€ LEeb, YCIOBUS IOJTYyYEHUs
MEePCOHANBHBIX JaHHBIX M KPYTI CYOBEKTOB, MEPCOHAJbHBIE JTaHHBIE KOTOPBIX
MoJIeKaT 00paboTKe, a TAKXKE OMPEEIAIONIeT0 TOJIHOMOYHS paboToIaTes;

- 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LIEJISAX UCIIOTHEHUS
TPYJIOBOIO  JIOTOBOpA, OJHOW W3 CTOPOH KOTOPOTO SIBISETCS CYOBEKT
MEePCOHATBHBIX JIAHHBIX;

- 00paboTKa MepCOHATBHBIX JTAHHBIX OCYIIECTBISETCS JJISI CTATUCTUYECKUX
WIM WHBIX HAy4YHBIX IeJed TpPU YCIOBUU 0053aTEIBHOTO O00€3TMYMBAHUS
NIEPCOHATBHBIX JaHHBIX;

- 00paboTka TMEPCOHANBHBIX JAHHBIX HEOOXOoAMMA JUIS 3allUTHl KU3HH,
3I0POBBSI WJIM UHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB pPaOOTHUKA, €CIIU TMOJyYCHUE
€ro COTrjlacusi HEBO3MOXKHO.

B cootBerctBUmM co cT. 86, rn. 14 TK P® B mensax obecrieueHus: mpaB u
CcBOOOJI dYeNOBeKa M TpaxkaaHnHa PaborojaTenb W €ro MNPeACTaBUTENIHd TPH
00paboTKe MEPCOHANBHBIX JaHHBIX PaOOTHUKA JOJKHBI COOJIIONATH CIIEAYIOIINE
oO1ue TpedoBaHuUS:

- o0paboTKa  MEPCOHANBHBIX  JAHHBIX  MOXKET  OCYIIECTBISATHCS
UCKIIFOUUTEIFHO B IEJIAX OOECIEeUeHHs COONIOJCHUS 3aKOHOB M HMHBIX
HOPMATUBHBIX IPABOBBIX aKTOB, COJEUCTBHUS PAOOTHUKAM B TPYIOYCTPOUCTBE,
oOyd4eHMH U TPOJIBIKEHUU MO Cciyx0e, oOecredeHus] JUYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJIMYECTBA W KauyecTBa BBIMIOJNHSAEMON palboThl U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA;

- npu omnpeneneHuu oObeMa U cojAepKaHusA, 00padaThIBaeMBbIX
NepCOHAJIBHBIX  JaHHBIX  Pabotomarens JOJKEH  PYKOBOJICTBOBATHCS
Konctutynmenn Poccurickoin ®epepanuu, TpymnoBeiM KoaekcoM Poccuiickoit
®denepanvv ¥ UHBIMH (QeAepaTbHBIMU 3aKOHAMU;

- TpU TPUHATUU PEIICHUH, 3aTParuBarOlIMX WHTEPEChl PpabOTHHKA,
PaGoTtomaTenr He WMeeT TMpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JaHHBIX
paboOTHUKA, MOTYYEHHBIX UCKIIOUUTEIBHO B PE3yIbTaTe UX aBTOMATU3HPOBAHHOMN
00pabOTKH WITK AJIEKTPOHHOTO TOJTyYCHHUS,

- 3alIUTa TEePCOHANBHBIX JAHHBIX pPAOOTHHKA OT HEMPABOMEPHOTO HUX
MCITIOJIb30BaHUS WU YTpaThl obecrnieunBaeTcsi PaboTomarenem 3a c4eT ero CpeicTs
B MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM;

- paOOTHUKM W WX TMPEACTABUTENIN JTOJDKHBI OBITh O3HAKOMJICHBI TIOJI
PACIUCKY C TOKYMEHTaMH YUPEKICHHUS, YCTAaHABIUBAIOIIUMHE MOPSAIOK 00paboTKU
MIEPCOHANBLHBIX JIAHHBIX PA0OTHUKOB, a Takke 00 WX TpaBaX W OOS3aHHOCTAX B
atoit obnactu (Ilpuiaoxenue Ne3);

- BO BCEX Clly4yasix OTKa3 pa0OTHMKAa OT CBOMX IpaB Ha COXPAaHEHUE U
3alATYy TalHbI HEJCHUCTBUTEIICH.

4. Ilepenada u XpaHEHUE MTEPCOHAIBHBIX TAHHBIX

[Tpu mepemaue mepcOHANBHBIX NAaHHBIX paboTHUKa PaboTomarens moimkeH
co0JII01aTh CIEeAYIONINe TPEOOBAHUS

- HE coo0lIaTh MEPCOHANIbHbIE JaHHbIE PaOOTHUKA TPEThell CTOpoHE Oe3
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MMUCBMEHHOTO COTJIachsl pa0OTHHMKA, 3a HWCKIIOYCHHEM CIIy4aeB, KOTJIa 3TO
HEOOXOIMMO B TICNIAX MPEIYIPEKISHUS YTPO3bl KU3HU U 30POBBI0 paOOTHUKA, a
TaK)Ke B CIydasx, YCTAHOBJIECHHBIX (he/lepabHBIM 3aKOHOM;

- HE cOO0IaTh NMepCOHATbHBIC TaHHBIE PAOOTHUKA B KOMMEPUYECKHX IIEIISIX
0e3 ero MIUCHMEHHOTO COTJIACHS;

- TMpeayNpeaUuTh JHI], TOJYYHBIINX MEPCOHAIBHBIE JaHHBIC PaOOTHHKA, O
TOM, YTO 3TH JaHHBIC MOT'YT OBITh MCITOTb30BAHBI JIUIIb B MEJIAX, IJIT KOTOPHIX OHH
COOOIICHBI, W TPeOOBaTh OT ATUX JIMII MOATBEPXKIACHHS TOTO, YTO 3TO IPABUIIO
cobmoneHo. Jluima, MOJNydMBIIME TEPCOHAIBHBIC MaHHBIC PaOOTHWKA, OOS3aHBI
co0JIr01aTh pexXUM cekpeTHoCcTH (KoHuaeHmansHoctr). JlanHnoe [lonoxenue He
pacnpocTpaHsIeTcs Ha OOMEH MEePCOHATLHBIMK JaHHBIMU PA0OOTHHKOB B TOPSIKE,
YCTaHOBJICHHOM (he/IepaIbHBIMU 3aKOHAMH,

- OCYIIECTBIIATH TIEpeiady MePCOHATBHBIX JIAHHBIX PAOOTHUKOB B Ipeenax
YUPEXKICHHS B COOTBETCTBUHU C HACTOSIIHMM [loyoxkeHHneMm;

- paspemiarh JOCTYIl K IIE€PCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJIBKO
CIICIMATIBHO YIIOJIJHOMOYCHHBIM JIUIIaM (OMpe/eiCHHBIC IMPUKAa30M JHPEKTOpa
YUPESKICHHS ), TIPYU 3TOM YKa3aHHBIC JIUIIA JIOJDKHBI UMETh IPABO MOJIy4YaTh TOJIBKO
TE TMEPCOHAJILHBIC JaHHBbIC PAOOTHHKA, KOTOPHIC HEOOXOJHMMBI ISl BBITIOJIHCHHS
KOHKPETHOM (PyHKITUH;

- HE 3ampaiuBaTh WHOOPMAIMIO O COCTOSHUHU 3JI0POBBS paOOTHHKa, 3a
UCKITIOYEHUEM TEeX CBEICHHUH, KOTOpPHIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTH
BBITIOJTHEHUSI pAOOTHUKOM TPYIOBOM (PYHKIIUU;

- TepenaBaThb IEPCOHANbHBIE JlaHHbIE pa0OTHHKA TMPEIACTABUTEISM
pabOTHUKOB B TIOpSIKE, YyCTaHOBIEHHOM TpymoBbIM KojekcoM Poccuiickoi
denepanyy, ¥ OrpaHUYUBATH ATy WHOOPMAIUIO TOJHKO TEMHU MEPCOHATBHBIMU
JaHHBIMH pAa0OTHHUKA, KOTOPHIE HEOOXOIUMBI [Jisi BBHITIOJHEHUS YKa3aHHBIMH
NPEICTaBUTEISIMU UX (YHKIIUU.

5. XpaHeHue U UCTIOJIb30BaHHE MEPCOHANBHBIX JAHHBIX:

5.1. IlepcoHnanbHple JgaHHBIE PAOOTHHMKOB 00paOATHIBAIOTCS M XPaHATCS Y
aupexTopa yupexaeHus. O6padoTka nepcoHaIbHBIX JaHHBIX MPOU3BOIUTCS TAKXKE
U B TIPEeIHA3HAYCHHBIX JIJIS OTOTO 3JIEMEHTaX MH(GOPMAIIMOHHBIX CHCTEM.

5.2. [TIlepconanbHble [JaHHBIE PAOOTHHKOB MOTYT OBITh TMOJYYCHBHI,
MPOXOJIUTh NadbHEHIIYyI0 00pabOTKy W TMepefaBaThCs Ha XpaHEHHE KaK Ha
OyMa)KHBIX HOCUTENSX, TaK U B DJIEKTPOHHOM BHUJI€ — B JIOKATHLHOU KOMIIBIOTEPHOM
CeTH U B CIECNHAIBHBIX KOMIBIOTEPHBIX Tporpammax: «1C: 3apmnata u Kaaps»,
«HaBuratop» u T.1.

[Ipy monmydyeHWHM TEPCOHANBHBIX JAHHBIX HE OT paboTHuKa (3a
WCKITIOUEHUEM CIIy4aeB, €CJIM TEPCOHAIbHBIC JaHHBIC OBUIM TPETOCTABICHBI
paboTomarento Ha OCHOBAaHWU (EeACPaTbHOTO 3aKOHA WIIM €CIU TEePCOHAIBHEIC
JTAHHBIC SABJISIOTCSA OOIIEAOCTYMHBIMU) paboTOAaTEb 10 Havajia 00pabOTKH TaKUX
MEPCOHANBHBIX  JAHHBIX O0053aH TPEJAOCTAaBUTH PAOOTHUKY  CIEAYIONIYIO
nH(pOpMAIHIO:

- HauMeHoBaHue ((damuius, UMs, OTYECTBO) U aJpec olepaTopa WIH €ro
MIPEICTABUTEIIS;

- 1e7Tb 00pabOTKH MEPCOHABHBIX IAHHBIX M €€ MPAaBOBOE OCHOBAHUC;



- IpEANOaraéMble MOJIb30BATENH TEPCOHANBHBIX IaHHBIX;

- YCTaHOBJICHHbIE HacTosuMM DefepalbHbIM 3aKOHOM IpaBa CyObeKTa
NEPCOHAIBHBIX JaHHBIX.

6. JlocTyn K Ne€pCOHAIBHBIM IaHHBIM PAOOTHUKOB

6.1. IIpaBo goctyna K NepcOHaJIbHBIM JAHHBIM PAOOTHUKOB UMEIOT:

- TUPEKTOP YUPEKACHHUS;

- METOJUCT;

- COTPYAHUKU OyXTraiTepuu;

- pyxkoBoautens MOILIL,

6.2. IIpaBo goctyna K NepcOHaIbHBIM JAaHHBIM 00YYaIOLIUXCS UMEIOT:

- TUPEKTOP YUPEKICHUS;

- METOJUCT;

- pyxkoBoautens MOLJ;

- memaror  JOMOJHUTENBHOTO  0Opa3oBaHMs, KOTOPBIA  SBISETCS
pyKoBOJIUTEIEM OOBEIUHEHUS, TTOCEIIAEMOT0 00YJarOIIUMCH.

6.3. PaboTHUK yupexaeHUs UMEEeT PaBO:

- TIOJy4aTh JOCTYN K CBOMM IE€PCOHAJbHBIM JIaHHBIM U O3HAKOMJICHHUE C
HUMH, BKJIOYash NpaBO Ha OE3BO3ME3AHOE IMOJIyYeHHE KOMHM JH000i 3amucw,
coJieprKalliei mepcoHalIbHbIE TaHHbIE PAOOTHUKA;

- TpeboBaTh oT Paboroxarens yTOYHEHUS, UCKIIOYCHHUS WM MCTIPABIICHUS
HETOJIHBIX, HEBEPHBIX, YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJIYYEHHBIX
WIN HE SBISIIOIINX HEOOX0AMMBIMU 117151 PaboToaTelns nepcoHaNbHbIX JaHHbIX;

- mostyyath ot Paboronaresns:

» CBEICHUS O JHIAX, KOTOpble MMEIOT JOCTYH K IEepPCOHAIbHBIM
JaHHBIM WJIX KOTOPBIM MOKET OBITh MPEJOCTABIEH TaKOW JOCTYTI;

» TepedeHb 00pabaThIBa€MBIX MEPCOHAIBHBIX JAHHBIX U UCTOYHHK HX
HOJTyYEHUS;

» Cpoku 00pabOTKM MEPCOHAIBHBIX JTAaHHBIX, B TOM YHUCIIE CPOKU HUX
XpaHEeHUS;

» CBEICHHUS O TOM, KaKhe IOPUINYECKHE IOCIEACTBUS il CyOBeKTa
NEPCOHATBHBIX JAaHHBIX MOXXET IOBJEYh 3a Cc000i 00paboTKa ero
NEePCOHAIBHBIX JaHHBIX.

- TpeboBath m3BenieHus PaboTtomarenemM BcexX JUI, KOTOPBIM paHee ObLIN
COOOIIEHbl HEBEpHbIE WJIM HEMOJHbIE IEePCOHANbHBIE JaHHbIE, 000 BCex
MPOU3BEECHHBIX B HUX UCKIIOUEHUAX, UCTIPABICHUIX WIN JOMOJIHEHUSX;

- 00’kajoBaTh B YMOJHOMOYEHHBIN OpraH MO 3alluTe MpaB CYOBEKTOB
MEPCOHAIBHBIX JAHHBIX WIN B CyJeOHOM MOPSIKE HEMPaBOMEPHbBIE NEUCTBUS WU
6e3neiictBust PaboTomarens mpu 06pabOTKe U 3alUTE €r0 MEPCOHATBHBIX TaHHBIX;

- KOINUpPOBaTh W JeNaTh BBHIMHCKH TMEPCOHAIBHBIX JAHHBIX pabOTHHKA
pa3peraeTcsi UCKIIOYUTENPHO B CIY)KEOHBIX LIETSAX C MUCbMEHHOTO pa3pelleHus
IUPEKTOpPa YUPEKICHUS,

- mepenaya uWHGOPMAlMU TPEThEH CTOpPOHE BO3MOXKHA TOJBKO TIpH
MUCHMEHHOM COTJIACUU PaOOTHHKOB.

7. OTBETCTBEHHOCTh 3a HApyILIEHUWE HOPM, PETYJHPYIOLUX 00pabOTKy H
3alIUTY NePCOHATBHBIX JAHHBIX



PaGoTHukn yupexneHusi, BUHOBHBIC B HapYIICHUH HOPM, PETYIHUPYIOIINX
NoJiyueHue, oOpabOTKy W 3alllUTy NEPCOHANBHBIX JAHHBIX PAa0OTHHKA, HECYT
IUCIMILTMNHAPHYIO aIMUHUCTPATHBHYIO, TPaKJAHCKO-TIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU C (peiepabHBIMH 3aKOHAMH.
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(ITpnioxkenune Nel)

Pacnucka

(®.1.0. paborHuKa)

(cTpyKTypHOE Iozipa3eneHue, J0KHOCTE)

o3HakomieH ¢ «llonmoxxennem o mopsake OOpaOOTKM MEPCOHAIBHBIX JaHHBIX
pa6oraukoB MY JIO JJIT», npaBa u 00s3aHHOCTM B 00JACTH 3alUTHI
NEPCOHATIBHBIX JAHHBIX MHE PA3bsICHEHBI.

« » 20 r. Iloamuce
(ITpuso:kenue Ne2)
Mupexropy MY 10O JAT
3ASBJIEHUE
Ha 00pabOTKy MEePCOHATBHBIX TAHHBIX
A,

(pamunms, uMs, OTYECTBO)

Jaro cBoé (c uenpto nMpuéma Ha JOJHKHOCTD)

(cornmacue, He coryiacue)

Ha aBTOMATU3UPOBAHHYIO, a Takke 0€3 MCIOJIb30BaHUSI CPEIICTB aBTOMATH3AINH
00paboTKy MOMX TEPCOHAJIBHBIX JaHHBIX, & UMEHHO — COBEpILICHUE ICHCTBUH,
npeaycMOTpeHHbIX M. 3 4. 1 c1. 3 ®dexnepanbHoro 3akoHa oT 27.07.2006 r. Ne 152
@3 «O mnepcoHaNbHBIX NAHHBIX», COAEPKAIIMXCA B HACTOSIIEM 3asBICHUU, B
nesix  obecredeHusi COOJIONEHUsT TPYIOBOTO 3aKOHOJATENbCTBA W HHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COACHCTBUSA B TPYAOYCTPOWCTBE, OOYYECHUU U
MPOJBIDKEHUS TO CIyX0e, oOecrneueHus JIHYHON Oe30MacHOCTH pPabOTHUKOB,
KOHTPOJISI KOJIMYECTBA M KauecTBa BBIMOJIHSAEMON paboThl W oOecredeHus
COXPaHHOCTH HMMYIIECTBA, a MMEHHO: HMCIOJb30BaTh BCE HUKEMEPEUNCICHHBIC
JnaHHBIE s (OPMUPOBAHUS KAAPOBBIX JOKYMEHTOB M JUISI BBIMOJTHEHUS
yapexJACHUEM BCeX TPeOOBaHUI TPYAOBOTO 3aKOHOAATENIbCTBA, UCIIOIH30BATh MOU
MEePCOHANbHBIC JaHHbIE B WH(GOPMAIMOHHON CHUCTEME Jisi OCYIIECTBICHUS
pacdeToB paboToaTENsI CO MHOW Kak paOOTHHKOM, pa3MemaTts Mou (oTtorpadum,
dbaMunmio, WM W OTYECTBO Ha JOCKE IOYeTa, Ha CTEHJAAaX B TOMEIICHUSX
YUpeXJACHUS, HA BHYTPEHHEM KOPIOPATHBHOM CaiTe, CO3/1aBaTh M Pa3MHOXKATh
BU3UTHBIC KApTOYKM C Moed (amuinieid, WMEHEM U OTYECTBOM, pabounMm

Tene(OHOM JJIsl OCYILIECTBICHUSI MHOIO TPYJOBOM (YHKIIUH.
1. ®.1N.0.:

2. JlaTa poKICHUS:

11



(ducmo, mecsl, TOxI)

3. JIoKyMeHT, yOCTOBEPSIONIUMA TUUYHOCTb:

(HaI/IMeHOBaHI/Ie, HOMEDP U C€pUsd NOKYMCHTA, KEM U KOr'Zla BLIZ[aH)

4. Anpec peructpanuu 1o MeCTy KUTEIbCTBA

(TIouTOBKII ajipec)

5. Anpec pakTUuecKoro mpoKUBaHUS

(TT0YTOBEIH anpec (haKTHIECKOTO MPOXKUBAHMS, KOHTAKTHEBIH TeIe(OoH)

6. UHH
7. HoMep cTpaxoBOro CBUAETENILCTBA IEHCUOHHOIO CTPAXOBAHUS

CpokK, B T€UEHHE KOTOPOTO ICHCTBYET COTJIACHE:

HOpH}IOK OT3bIBa COT'JIaCHA:

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh MPE/ICTABIICHHBIX CBEICHUN
peayrnpexacH(a).

(®.11.0. pabotHuka) (Toxmucs) (nara)

(ITpusoxxkenne Ne3)

Pacnucka coTpyaHMKOB
0 o3HaKomJieHHH ¢ «IlostoskeHHeM O mopsiiKe 00padOTKH MEPCOHAIBHBIX JTAHHBIX
pabotaukoB MY JIO JIJIT», mpaBa u 0053aHHOCTH B 00JIACTH 3alTATHI
NIEPCOHANBHBIX JJAHHBIX MHE Pa3bsSICHEHBI

Ne d.N.0. Hara IMoanucoh
03HAKOMJIEHHUS
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